
 

 

 
 

 

Benefits at a Glance: Full-time Employees  
  

 

 

 
  

 

 

Health & Dental Plan 

Almost Family offers comprehensive health & dental 

plan options to full-time employees at the beginning of 

the month following 30 days of employment.  Our 

health plan options include coverage for general 

healthcare services, hospitalization and prescriptions. 

Spousal health coverage is restricted to only those 

spouses who are unemployed, or who do not have a 

health plan option through their employer.   

 

Wellness Plan 

Almost Family provides a rewards-based Wellness 

Program through HumanaVitality.  Employees who elect 

to enroll in one of our company-sponsored health 

plans are automatically enrolled in this program. 

   

Basic Life Insurance 

Almost Family provides Term Life Insurance Coverage, 

at no cost to the employee, equal to one times the 

employee’s annual salary rounding up to the next 

thousand dollar.  This coverage begins on the first of 

the month following 30 days of employment.  

 

Accidental Death & Dismemberment Insurance 

Almost Family provides Accidental Death & 

Dismemberment Coverage, at no cost to the employee, 

equal to one times the employee’s annual salary 

rounding up to the next thousand dollar.  This 

coverage begins on the first of the month following 

30 days of employment.  

 

Voluntary/Spousal/Child Life Insurance 

Eligible employees may purchase Voluntary Life 

Insurance at various levels up to $150,000 guaranteed 

issue.  Dependent coverage can also be purchased 

which provides up to $50,000 coverage on the spouse 

and $10,000 on each child.  Employees who enroll in 

this benefit are covered on the first day of the month 

following 30 days of employment.  Medical 

Underwriting will be required for all late enrollees. 

 

Vision Insurance 

Eligible employees may purchase vision insurance which 

provides coverage for annual eye examinations and 

vision correction materials (glasses, contact lenses).  

This coverage is available through Guardian Life 

Insurance Company, and is available to full-time 

employees on the first of the month following 30 days 

of employment. 

 

Holidays 

The company provides six paid holidays per year, New 

Year’s Day, Memorial Day, Independence Day, Labor Day, 

Thanksgiving Day and Christmas Day. 

 

Sick Time 

Full-time employees accrue sick time weekly, beginning 

with the first week of employment, based on scheduled 

hours worked.  A full-time employee, who is scheduled 

to work 40 hours per week, accrues 57 hours of sick 

time per year.  A full-time employee, who is scheduled to 

work less than 40 hours per week, accrues a reduced 

rate of sick time.  The maximum accrual of sick time for a 

full-time employee is 240 hours.  Employees are eligible 

to use accrued sick time after 90 days of employment. 

 

 

 

 

 

 

Vacation 

Full-time employees accrue vacation time weekly, 

beginning with the first week of employment.  Full-time 

employees scheduled to work 40 hours per week, 

accrue 80 hours of vacation per year.  A full-time 

employee, who is scheduled to work less than 40 

hours, accrues pro-rated vacation time.  Employees are 

eligible to use accrued available vacation time after six 

months of employment.  Vacation time becomes vested 

on an employee’s anniversary date.  Employees then 

have twelve months to use their vested vacation time, 

or it is forfeited.   Full-time employees begin accruing 

three weeks of vacation during their 4th year of 

employment for use during their 5th year of employment.    

 

Personal Time 

Full-time employees accrue personal time weekly, 

beginning with the first week of employment, based on 

scheduled hours worked.  A full-time employee, who is 

scheduled to work 40 hours per week, accrues 24 

hours of personal time per year.  A full-time employee, 

who is scheduled to work less than 40 hours per week, 

accrues a reduced rate of personal time.  The maximum 

accrual of personal time for a full-time employee is 24 

hours.  When an employee’s maximum accrual of 

personal time has been reached, then additional weekly 

accruals exceeding 24 hours will be rolled into the 

employee’s sick time balance.  Employees are eligible to 

use accrued personal time after 90 days of 

employment. 

 

401 (k) 

Full-time employees are eligible, upon hire date, to 

participate in a 401(k) retirement plan. This plan allows 

an employee to defer a portion of his/her income, on a 

pre-tax basis, with the company matching 25% of income 

deferred up to 5%.  You may join the plan immediately, 

but company match contributions will not begin until 

completion of one year of service with the company.  

The vesting schedule is 0% vested until three years of 

service, 100% after three years. 

 

S125 Benefits 

Full-time employees may participate in the S125 Flexible 

Benefit Plan on the first of the month following 30 

days of employment.  This plan allows participants to 

use pre-tax dollars to set up reimbursement accounts 

for medical expenses not covered by insurance, and/or 

for dependent care expenses.   

 

Benefits Available: 

 Payroll Deducted Health and Dental 

Insurance Premiums 

 Health Care Reimbursement Account Plan 

Annual Max: $2,550 per employee 

 Dependent Care Reimbursement Account Plan 

Annual Max: $5,000 
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Short-Term Disability Income Coverage 

This voluntary coverage offers a 66.67% income 

replacement benefit which is payable (upon approval by 

the carrier) starting on the 1st day of disability for an 

accident, or the 8th day of disability for an illness.  The 

maximum payment period is 26 weeks.  The cost for this 

benefit is individualized and will be set up through 

weekly payroll deduction.  Pre-existing condition 

limitations will apply for all employees, and medical 

underwriting will be required for late enrollees.  This 

information does not pertain to employees residing in 

new jersey since they are covered under the nj state 

disability program. 

 

Long-Term Disability income Coverage 

This voluntary coverage offers benefits which are 

payable (upon approval by the carrier) after 26 weeks 

of disability.  This plan features a 60% income 

replacement benefit which is payable up to age 65.  The 

cost for this benefit is individualized and will be set up 

through weekly payroll deduction.  Pre-existing 

condition limitations will apply for all employees, and 

medical underwriting will be required for late 

enrollees. 

 

Employee Assistance Program (EAP) 

This program allows employees, and immediate family 

members access to professional counseling services 

(up to three sessions free of charge).  Participation in 

the EAP is kept confidential between the employee and 

the provider.   

 

 

This sheet is provided for plan highlight purposes only.  The various plans 

contain certain exclusions, reductions, limitations and terms for keeping 

them in force.  While every effort has been made to ensure accuracy, any 

discrepancies between the information on this sheet and the plan 

documents will be governed by the official plan documents.  Almost 

family/Caretenders reserves the right to change or terminate any benefit 

program at any time.                             Rev. 11/14 


